REPORT TO SHASTA COUNTY RTPA

MEETING TTEM
SUBJECT DATE NUMBER
10-21-2003
Adopt Social Services Transportation Advisory 3-3

Council Guidelines and By-Laws

RECOMMENDATTON

It is recommended that the Agency adopt the Social Services Transportation
Advisory Council (SSTAC) Guidelines and By-Laws, adopted by the SSTAC on
September &, 2003.

SUMMARY

The SSTAC serves as an advisory body to the Shasta County Regional
Transportation Planning Agency {(SCRTPA), regarding transit within the Shasta
County region. The SSTAC determined that guidelines and bylaws should be
established to provide a tool that explains the Council’s purpose and duties,
memberghip, role of officers, and organizational procedures.

DISCUSSION

The SSTAC was established under the reguirements of California‘s Transportation
Development Act {TDA) to ensure that unmet transit needs are identified within
Shasta County and to advisge whether such needs are reasonable to meet. The
Council gerves as an advisory body to the SCRTPA,

During recent meetings, SSTAC members voted to establish a committee to develop
guidelines and bylaws. These laws were developed using TDA guidelines and by
reviewing bylaws of SSTAC councils throughout the State.

At the September 9, 2003 SSTAC meeting, the SSTAC adopted the guidelines and
bylaws developed by the committee. The SSTAC would be governed by the adopted
guidelines and bylaws, unless amended by a majority vote of the SSTAC members
and subsequent approval by the SCRTPA.

OTHER AGENCY INVOLVEMENT
The Consclidated Transportation Services Agency (CTSA) assisted in preparation
of the guidelines and bylaws. SSTAC has adopted these guidelines and bylaws.

FINANCING
There is no impact on finances.
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Daniel J. Kﬁ%aiﬁch, Executive Officer
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Attachments: SSTAC By-Laws
SSTAC Application



SHASTA COUNTY
SOCIAL SERVICES TRANSPORTATION
ADVISORY COUNCIL
GUIDELINES AND BYLAWS

Approved by SSTAC on September 9, 2003
Approved by SCRTPA on October 21, 2003

The Social Services Transportation Advisory Council (SSTAC) was established under the
requitements of the Transportation Development Act (TDA), to ensure that unmet transit
needs are identified within Shasta County. The SSTAC setves as an advisory body to the Shasta
County Regional Transportation Planning Agency (SCRTPA) regarding the transit needs of
transit dependent and transit disadvantaged persons, including eldetly, handicapped, and
persons of limited means.

The Social Services Transpottation Advisory Council (SSTAC) shall be governed by the
following guidelines and bylaws.

PURPOSE AND DUTIES

A, To advise SCRTPA on the transit needs of transit dependent and transit disadvantaged
petsons, including the elderly, handicapped, and petsons of limited means, including, but
not limited to, recipients of the Cal WORKS program.

B, To annually patticipate in the identification of transit needs that may be reasonable to
meet by establishing or contracting for new public transportation or specialized
transportation services by expanding existing services.

C. To annually review and recommend action to be taken by SCRIPA which finds, by
resolution, that (A) there are no unmet transit needs, (B) there ate no unmet transit needs
that ate reasonable to meet, (C) thete are unmet transit needs, including needs that ate
reasonable to meet or (D) there ate unmet transit needs that are not reasonable to meet,

MEMBERSHIP

(A) SCRTPA shall appoint SSTAC members in the following categories as established in
Section 99238 of TDA statutes:

(1) At least one representative of potential transit usets who is 60 years of age or
older.

(2) At least one representative of potential transit users who is disabled.



{(3) At least two representatives of the local social setvice providers for semiors,
including one representative of a social service transportation providet, if one
exists.

4) At least two representatives of local social setvice providets for disabled petsons,
including one representative of a social setvice transportation provider, if one
exists.

(5) At least one representative of a local social service provider for petsons of limited means.

{(6) Two representatives from the local consolidated transportation setvice agency,
designated pursuant to subdivision {a) of Section 15975 of the Govetnment Code, if one
exists, including one representative from an operatot, if one exists.

{B) SCRIPA may appoint additional members in accordance with the following guidelines:

SCRTPA shall recruit candidates for appointment to the SSTAC from a broad
tepresentation of social service and transit providers tepresenting the elderly, the
handicapped, and persons of limited means. In appointing council members, SCRTPA shall
strive to attain geogtaphic and minority representation among council members. Candidates
shall complete an application for appointment provided by the SCRTPA.

(C) Ex officio members of the SSTAC shall be representatives from all the transpottation
operators in Shasta County.

TERMS OF OFFICE

Of the initial appointments to the SSTAC, one-third shall be for a one-year term, one-third shall
be for a two-year term, and one-third shall be for a three-year term. Subsequent to the initial
appointment, the term of appointment shall be for three years, which may be renewed for
additional three-year terms.

VACANCIES

A vacancy shall be created when an appointed member of the SSTAC misses three consecutive
regular meetings without good cause, so entered in the minutes; or when due to a death,
disability, or extenuating circumstances, that member can no longer catty out responsibilities
as a council member.

OFFICERS

Duting the first meeting of the calendar year, the council shall elect a chair and vice chait to
setve for one yeat. The chair shall preside at all meetings of the SSTAC. The vice chair shall
perform the duties of the chair in his/her absence. In the event both officers are absent, the
majotity of quorum may appoint a presiding officer for that meeting. Upon resignation of an
officer, a special election will be held.



DUTIES OF OFFICERS

A. Chair: The Chair may appoint committees, sign correspondence, approve agenda,
conduct elections, and designate his/her responsibility to sign correspondence.
The Chair or his/her designee shall report to the SCRTPA Board on
recommendations of the SSTAC.

B. Vice Chair: In the absence of the Chait, the Vice Chair shall assume all powers
and duties of the Chair.

C. Secretary: The Secretary shall be the SCRTPA staff. The Secretary shall keep
minutes of all SSTAC meetings, read correspondence at the meetings, prepate
SSTAC letters, prepare and distribute special notices, agenda announcements,
minutes, staff reports, and other materials as directed by the Chair.

STAFFE
SCRTPA staff shall serve as primary staff to the SSTAC.
ORGANIZATION AND PROCEDURES

A) Meetings. The SSTAC shall meet quattetly at time and date agteed upon by a majority of the
members in order to carry out the purpose and duties described above. The meetings are open
to the public in compliance with the Ralph M. Brown Act (Government Code Section 54950
et seq.). The meetings are to be held in an accessible location, in order to facilitate the
attendance of physically handicapped or disabled membets of the SSTAC and the community
in general.

B) Quorum. A majority of the voting members shall constitute a quorum for the transaction of
business.

C) Yoting. Voting on all matters shall be on a voice vote, unless any member requests a roll call
vote in attendance. Ex officio members of the council shall not vote, although they may
participate freely in any and all discussions of the SSTAC. Ex officio members from the
SCRTPA and/or Depattment of Transpottation shall vote in case of tie.

D) Limitation of Discussion. Discussion on any patticular mattet by either council members
ot by any member of the general public may be limited at the discretion of the Chair, to
such length of time as the Chair may deetm reasonable under the circumstances.

E) Conduct of Meetings. The meetings are to be conducted in accordance with the ptinciples of
Robetts’ Rules of Order.

F) Minutes, Official minutes recording the members and visitots present, motions entettained
and actions taken at each meeting, shall be prepated by SCRTPA staff and submitted to the



SCRTPA Board after each SSTAC meeting. The minutes shall reflect minority views in
addition to the majority viewpoint.

G) By-Laws. The information set forth in these bylaws shall be deemed sufficient to setrve as
the bylaws for the Council, subject to approval by SCRTPA. These bylaws may be amended
by a majority vote of the SSTAC members and subsequent approval by SCRTPA.

H) Communications. Official communications shall be in writing and shall be approved by
the majority of members in attendance. The Chair shall make ptesentations to the
SCRIPA Board for unmet transit needs findings.

I) Staff Assistance. SCRTPA staff assistance shall consist of providing information, prepare
meeting agendas as directed, prepare the minutes, prepate cortespondence and repotts as
requested by the SSTAC, and generally assisting the SSTAC.

FUNCTIONS OF THE COUNCIL

The Council will have the following responsibilities:

1. Annually participate in the identification of unmet transit needs and potential sources
of transit funding other than TDA.

2. Annually review and recommend action by the SCRIPA Board, which finds by
resolution that, (a) there are no unmet transit needs, (b) there are no unmet transit
needs that arc reasonable to meet, or (c) there are no unmet transit needs, including
needs that are reasonable to meet.

3. Advise the SCRIPA on major transit issues.

UNMET NEEDS RECOMMENDATION

The SSTAC shall annually make a recommendation to SCRTPA in regard to which of
the following resolutions should be adopted by SCRTPA resolution:

1. thete are no unmet transit needs, or

2. there ate no unmet transit needs that are reasonable to meet, or

3. there are unmet transit needs, including needs that are teasonable to meet, or
4. there are unmet transit needs that are not reasonable to meet.

If SCRTPA adopts a finding that there are unmet transit needs, including needs that are reasonable
to meet, then the unmet transit needs shall be funded before any TDA allocation is made for
streets and roads.



SHASTA COUNTY
SOCIAL SERVICES TRANSPORTATION ADVISORY COUNCIL (SSTAC)
APPLICATION FOR APPOINTMENT

Membership on the SSTAC requires appointment by the Shasta County
Regional Transportation Planning Agency’s Board of Directors;
therefore, 1t is necessary to present the Board with relevant
information concerning each nominee.

If you are interested in serving on the Shasta County Social
Services Transportation Advisory Council (SSTAC), please complete
this questionnaire. Include any comments or additional
information in the section provided at the end of the application
and return 1t to the address listed. Applications are also
available on line at www.scrtpa.oryg.

NAME :

ADDRESS ¢

TELEFPHONE: HOME BUSINESS

E-MAIL ADDRESS

LENGTH OF TIME IN REDDING AREA

PREVIQUS EXPERIENCE ON A RELEVANT COUNTY/CITY/TOWN COMMISSION OR
COMMITTEE

RELEVENT WORK/VOLUNTEER EXPERIENCE:
Organization Address Position Date

STATEMENT OF QUALIFICATIONS:

Please briefly state why you are interested in serving on the
SSTAC and why vyou are qualified for appointment. Attach
additional pages, if necessary.




CATEGORY LISTING:

The Social Services Transportation Advisory Council is subject to
the apportionment restriction established in Section PUC 99238 of
the Transportation Development Act. The SSTAC shall consist of
the following members: Please circle all categories that apply
to you.

¢ Category 1- Potential transit user who is &0 years of age
or older.

s Category 2- Potential transit user who is disabled

* (Category 3- Representatives of the local social service
providers for seniors.
Agency Name:

{Please £ill in)
* Categery 4- Representatives of local social service
providers for the disabled.
Agency Name:

(Please f£ill in)
* Category b5- Representative of social service provider for
persons of limited means.
Agency Name:

(Please £ill in}
* (Category 6- Representatives from the local conselidated
transportation service agency.
Agency Name:

(Please £ill in)
* Category 7- at large appointment

The term of appointment 1s for 3 years. However, during the initial period,
one and two year terms are also available, Please circle the number of years
for your initial term: 1 yr. 2 yr. 3 vr. At the end of a term, a member can
reapply for an additional three-year term.

CERTIFICATION

I certify that the above information is true and correct and I
authorize the wverification of the information in the application
in the event I am a finalist for the appointment.

Signature Date

Appointment will be considered at a Shasta County Regional Transportation
Planning Agency Board of Directors meeting. Any information you submit on your
application will become a matter of public record.

Return Applicaticn to:

Shasta County Regional Transportation Planning Agency
SSTAC

1855 Placer Street

Redding, CA 96001

Phone 530-225-5654 or Fax 530-225-5667



