STAFF REPORT

MEETING DATE: October 20, 2020

SUBJECT: Approve Fiscal Year (FY) 2020/21 Indirect Cost Allocation Plan
AGENDA ITEM: 5-8

STAFF CONTACT: Jessica Carlson, Chief Fiscal Officer

STAFF RECOMMENDATION:
It is recommended that the board of directors:
1. Authorize the chair and executive director to sign the Indirect Cost Allocation Plan (ICAP) Submission
Certificate (attached); and
2. Authorize the executive director to make minor administrative corrections as needed in response to the
Caltrans review and approval process.

DISCUSSION:

Indirect costs are those incurred for a common or joint purpose benefiting more than one project or work element
in SRTA’s overall work program. Examples include clerical support, human resources, accounting, payroll, financial
audits, rent, utilities, supplies, and so forth.

SRTA may include indirect costs when seeking reimbursement for grants, contracts, and other agreements with the
federal government and Caltrans, but only after an ICAP has been approved by the board of directors and Caltrans.
The FY 2020/21 ICAP will be submitted to Caltrans upon approval by the board of directors. The new indirect cost
rate is 95.23%, meaning that for every $100 submitted for reimbursement, $95.23 in reimbursement may be added
for indirect costs. A historical table has been provided to illustrate that the new rate is within normal limits:

Fiscal Year Approved ICAP Rate
2020/21 95.23% (pending approval)
2019/20 72.39%

2018/19 107.18%

2017/18 109.74%

ALTERNATIVES:
The board of directors may defer approval to the December meeting to request additional information. This would

delay SRTA’s ability to be reimbursed for indirect costs.

OTHER AGENCY INVOLVEMENT:
The ICAP must be approved by Caltrans before SRTA is eligible for indirect cost reimbursement.

FISCAL IMPACT:

The FY 2020/21 indirect cost rate of 95.23% is an increase of 22.84% over the prior year, meaning that SRTA may
receive a greater reimbursement for indirect costs than last year. The anticipated building improvements are
allowable as a depreciated expense in the current ICAP calculation, and have been applied to this new rate.

L Lot

Daniel S. Little, AICP, Executive Director

Attachment: FY 2020/21 ICAP Submission Certificate




FIXED WITH CARRYFORWARD
ICAP/ICRP SUBMISSION CERTIFICATION

LOCAL GOVERNMENT AGENCY: Shasta Regional Transportation Agency (SRTA)

Indirect Cost Rate
FISCAL YEAR 2020-21

The indirect cost rate plan contained herein is for use on grants, contracts and other agreements with
the Federal Government and the California Department of Transportation (Department), subject to the
provisions in Section Il. This rate(s) was prepared by the Shasta Regional Transportation Agency (SRTA) and
accepted by the Independent Office of Audits and Investigations (IOAI).

Note: For entities with multiple tier rates, please include a worksheet with the information below as an
attachment to this certification.

SECTION 1: Rates:

Rate Type E;f:::g:;e Rate Applicable To Identify Base
Fixed with Direct 'salaries and wages,
Carryforward® 07/01/20-06/30/21 95.23%  SRTA plus fringe benefits

Rate Type E;f:rci:t;;e Rate Applicable To Identify Base

Fringe Benefit
(if applicable)*

*A Fringe Benefit Rate is only required if you intend to use an additional rate, a separate fringe benefit
rate.

[A proposed fringe benefit rate computation should accompany the ICAP/ICRP if it is not approved as part of
the LGA's central service cost allocation plan. A fringe benefit rate is not required for Agencies that specifically
identify fringe benefit costs to individual employees.]

SECTION 2: General Provisions:

A. Limitations:

The rate(s) in this Agreement is subject to any statutory or administrative limitations and applies to a given
grant, contract, or other agreement only to the extent that funds are available. Acceptance of

the rate(s) is subject to the following conditions: (1) Only costs incurred by the LGA were included in

its indirect cost pool as finally accepted; such costs are legal obligations of the LGA and are allowable
under the governing cost principles; (2) The same costs that have been treated as indirect costs are

not claimed as direct costs; (3) Similar types of costs have been accorded consistent accounting
treatment; (4) The information provided by the LGA which was used to establish the rate(s) is not later
found to be materially incomplete or inaccurate by the Federal Government or the IOAI. In such situations
the rate(s) would be subject to renegotiation at the discretion of the Federal Government or the 10AI; (5)
Prior actual costs used in the calculation of the approved rate(s) are contained in the LGA's Single Audit
which was prepared in accordance with 2 CFR 200. If a Single Audit is not required to be performed, then
audited financial statements should be used to support the prior actual costs; and, (6) The rate(s) is based
on an estimate of the costs to be incurred during the period.
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H. Rate Calculation for Fixed Rate with Carryforward:

Note: For entities with multiple tier rates, please include a worksheet with all your rate calculations as

an attachment to this certification.

This is to certify that |, Daniel Little

INDIRECT
Fy2020-21 guqgetedEstimated Indirect Costs 5 883,969 _
Carryforward from FY 2018-19 $ 121,547
Budgeted FY 2020 21 Indirect Costs $ 1,005,516

Fy 202021 5 dgeted Direct Salaries & Wages $ 1,055,858
(or applicable base)
- 2
FY 2020-21 Indirect Cost Rate 9.23 %
FRINGE BENEFIT

FY— ___ Budgeted/Estimated Costs $
Carryforward fromFY $
Budgeted FY __ Costs $_
FY _______Budgeted Direct Salaries & Wages (or $
applicable base)

FY ________ Fringe Benefit Rate %

CERTIFICATION OF INDIRECT COSTS
, have reviewed the indirect cost rate

proposal submitted herewith and to the best of my knowledge and belief:

All costs included in the proposal to establish billing of an indirect cost rate(s) for fiscal year 2021

(July 1, 2020 to June 30, 2021 ) are allowable in accordance with the requirements of the Federal
and State award(s) to which they apply and 2 Code of Federal Regulations (CFR), Part 200, “Cost
Principles”, Subpart E, and Appendices V & VI for State, Local, and Indian Tribal Govemments.
Unallowable costs have been adjusted for in allocating costs as indicated in the cost allocation
plan.

All costs included in this proposal are properly allocable to Federal and State awards on the basis
of a beneficial or causal relationship between the expenses incurred and the agreements to which
they are allocated in accordance with applicable requirements. Further, the same costs that have
been treated as indirect costs have not been claimed as direct costs. Similar types of costs have
been accounted for consistently and the Federal Govemment and the I0AI will be notified of any
accounting changes that would affect the fixed, final, or predetermined rate(s).

| understand that during the predetermined (or extension) period, there will be no changes to the
ICAP/ICRP calculation methodology used, no changes to our financial management system (i.e.
change in processes, or in accounting software), and no substantial changes to our organizational
structure and program(s).

| understand that if a rate extension is granted, | may not request a rate review until the extension
period ends and that at the end of the extension period, | must re apply to develop and negotiate a
rate(s).
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